Edwards Hall Primary School
Literacy Policy
Introduction
This document is a statement of the aims, principles and strategies for the teaching and learning of
Literacy at Edwards Hall Primary School.
It was reviewed and revised during the Autumn Term of 2012. Teaching staff were consulted about
its contents before it was approved.
It will next be reviewed in Autumn Term 2014.
Rationale
English is the primary language of this country and therefore a building block used in all elements of
our children’s learning. It is a fundamental part of the school curriculum. We want to establish a
pattern for life-long learning and allow children to discover the enjoyment that can be theirs through
all aspects of Literacy. This encompasses Spiritual, Moral, Social and Cultural (SMSC) opportunities
for the children to explore.
Through their Literacy work, children develop their ability to listen, speak, read and write in a wide
range of contexts. They use language to communicate their thoughts, opinions and feelings. Literacy
provides children with the ability to express their ideas with imagination and creativity. Effective use
of English empowers confident and enthusiastic learners who are able to explore; essential for
independent learning, the world of work and most other aspects of everyday life.
Our Aims are that all children will:
 Read, write and speak with confidence, fluency and understanding.


Be able to read a range and variety of text, both for enjoyment and to gain information.



Be able to write for a range of audiences and assess their work in discussion with an adult,
developing their ability to plan, draft, revise and edit with confidence.



Develop an understanding of the sound and spelling system, in particular, phonemes,
blends, letter strings and clusters to use in their own spelling and reading.



Develop their vocabulary to enable them to express their thoughts and feelings in their
work, emotionally and socially.



Develop their creative and imaginative thinking so they can use it in their written and
dramatic work.
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Be able to listen attentively with understanding, to gain information and follow instructions.



Develop legible handwriting.

Principles of the Teaching and Learning of Literacy
Literacy is a core subject within the National Curriculum. The fundamental skills, knowledge and
concepts of the subject are:






Speaking and listening
Reading
Writing
Grammar
Spelling, presentation and handwriting
Inclusion (see inclusion Policy for more information)
The emphasis in our teaching of English is to build upon, and have respect for, each child’s home
experience and language, developing and extending this in ways which our school is best suited to
offer. We aim to facilitate learning by:




Offering adults as positive role models in reading, writing, speaking and listening.
Encouraging pupils to acquire a vocabulary for talking about language.
Recognising the importance of providing multicultural literature and ensuring positive role
models towards ethnic groups.

Strategies for the teaching of Literacy
The Literacy curriculum is organised in the following way:







In Foundation Stage the teaching of Literacy is planned using EYFS and is not taught in one
hour blocks but may be delivered in smaller segments. As the children reach the end of this
key stage an awareness of the Literacy Framework ensures teachers prepare the children for
work in Year 1.
Literacy is taught in hour lessons throughout Key Stage 1 and Key Stage 2. The National
Primary Framework is used to inform planning, ensuring a balanced coverage of fiction and
non-fiction and a progression in skills.
A creative approach is encouraged wherever possible and developed through crosscurricular themes
Within Literacy lessons the children are taught in both a whole class setting and within
smaller groups. Every class is supported by an LSA during the hour and it is the responsibility
of the class teacher to organise this support in the most effective and appropriate way.

Speaking and listening is developed through:




Planning times when members of the class may share with their news, views and ideas.
These will be both in a formal and informal setting.
Times when adults read to the class.
Class discussions and debates.
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The use of role play.
Drama work, such as ‘hot seating’ used across the curriculum.
Performances, including class assemblies and concerts.
Visitors to the school, such as theatre groups, authors and experts sharing their knowledge
on curriculum areas.
Circle time.
Philosophy for Children sessions – P4C

Reading is developed through;










Access to a wide range of high quality reading material including Guided Reading materials.
Encouragement to read at home with an adult regularly. Reading books are sent home and
every child has a home/school reading record or homework diary in which parents, children
and staff record comments as appropriate.
The use of comprehension tasks to develop understanding of text.
Opportunities for children to read individually or with a partner during the school day.
Phonic teaching is delivered through ‘Letters and Sounds’. Materials such as ‘Jolly Phonics’
are used in the Foundation Stage to enhance this teaching. This work is continued
throughout KS1 and may be continued with small groups or individuals in KS2.
Each child reads to an adult on a regular basis.
Reading intervention programmes are implemented throughout the school.

Writing is developed through:








Encouraging children to write in a variety of contexts, using a range of teaching strategies
and in situations that are personal and meaningful to the child.
Teaching of sentence and word level skills used to develop children’s work.
Modelled, shared and guided writing sessions.
Opportunities for free writing, this may be within a role play situation.
Developing the skill of drafting, self assessment and editing for improvement.
Using an adult scribe, as and where appropriate.
Writing intervention programmes are implemented throughout the school.

Grammar:


Our scheme of work for Grammar is attached as Appendix 2

Spelling is developed through strategies which include:








Phonic work planned using the phases set out in ‘Letters and Sounds’.
The document ‘Support for Spelling’ is used throughout KS2.
The teaching of strategies to help remember ‘tricky spellings’, such as mnemonics.
The marking of work and appropriate feedback.
The use of vocabulary and High Frequency Word lists.
The availability of dictionaries and an awareness of how to use them, and encouragement to
do so.
Spelling intervention programmes are implemented throughout the school.

Handwriting and Presentation is developed through:
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Penpals Handwriting Scheme
Regular teaching and practise of formation and joins.
Introduction of the use of pens, when children are considered to be ready to do so.
Awareness of joined handwriting from the Foundation Stage.
Parental awareness of the formation of letters on entry to school.
Handwriting intervention programmes are implemented throughout the school.
ICT software used to support presentation.

Home-school links are considered to be a valuable part of children’s progress. In Literacy we
develop these by:





Introductory meetings with new parents as their children start school full time. At these
meetings the Phase Leaders and Foundation Lead talks about the schools approach to all
elements of the subject, shows a variety of resources used and explains ways in which
parents can support their child’s learning.
Literacy Workshops offered for each Phase.
Creative homework is given throughout the school covering a variety of Literacy skills.

Strategies for Ensuring Progress and Continuity.
Each teacher is responsible for the planning of Literacy within their class, using a common
planning format. This planning is based on the Primary Framework.





A long term overview is developed by each year group and reviewed at regular intervals.
Weekly plans are drawn up by individual teachers working cooperatively with members of
their phase/year group.
Children in KS1 follow the ‘Letters and Sounds’ programme.
Staff meetings are used to focus on further developing and improving the quality of teaching
and learning in Literacy.

The role of the Phase Leaders is to:







Support, lead and monitor the staff in policy development and implementation as and when
appropriate.
Over-see planning to ensure progression and continuity throughout the school.
Discuss needs within the school and organise the purchasing of Literacy resources.
Organise and monitor resources.
Monitor progress and results in Literacy, give advice on action needed and organise any
resulting initiatives.
Keep up to date with subject related pedagogy and disseminate developments to colleagues.

Feedback to pupils about their own progress is achieved through discussion and the marking of
work. (for further information please see Marking Policy)
The use of effective marking:
 Aims to be constructive and positive.
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Is done with discretion, showing an awareness of the level and needs of each individual
child.
May be developed through a range of strategies.
Feedback can be both written and/or oral.

Assessment
Reporting to parents is carried out through parent consultation and annually in a written report.
Reporting in Literacy will focus on the progress in the four strands, reading, writing, speaking and
listening and handwriting.
Formative assessment is used throughout the year, in all areas of the subject, to guide the progress
of individual pupils. It involves identifying progress made and planning what should, therefore be the
next step in their learning. Most formative assessment is carried out by the teacher within the
context of their teaching.
Assessment For Learning is used to underpin all aspects of planning, teaching and learning.
Reading







Children are assessed through summative assessments undertaken termly.
APP grids are completed for 6 pupils from each class in reading.
On-going assessment is made during both guided and individual reading sessions.
Children in Key Stage 1 and lower Key Stage 2 have a ‘Home/school reading record book’. In
upper Key Stage 2 a Homework diary is used instead.
Pupils’ achievements against layered curricular targets for reading are assessed termly and
shared with the parents.
Optional Reading SATs in Years 1, 3, 4 and 5

Writing









Termly examples of unaided writing from various genre are undertaken by pupils.
Criterion scale is used to both assess and develop planning to match the needs of the pupils.
Pupils’ achievements against layered curricular targets for writing are assessed termly.
Assessment is recorded in the form of marking comments in each pupils work books (Next
Steps Marking.)
Optional Writing SATs in Years 1, 3, 4 and 5
Each child has a ‘Look What I Can Do Now.’ book. This contains a record of their progress in
writing and includes examples of independent work, on entry to the school and twice yearly
thereafter.
During their time at school children will have assessments on the number of sounds, letter
names and key words known. This is started in Foundation Stage and continues as
appropriate.

Statutory Assessment





Foundation Stage progress is assessed against FSP
Phonic Screening Year 1
SATs Year 2
SATs Year 6
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Use of resources throughout the school. (See Appendix 1)
Each classroom is resourced with equipment appropriate for the year group.
These resources may include:
 A reading area containing varied text types.
 Phonic and spelling games.
 Dictionaries, thesauruses, word charts, including an alphabet chart and other word lists.
 A selection of stationery including; papers, pens, pencils guidelines etc.
 Interactive whiteboards and PCs.
 Access to laptops.
 Textbooks and teacher generated resources.

Central resources for Literacy are stored in the PPA room, the library, the Macmurdo Hall and the
walkway. Year Group resources are stored for convenience and easy availability for classrooms.
These resources include:








Teachers’ books.
Text books and teaching resources.
Big books.
Story Sacks.
Guided reading.
Phonic and spelling.
Interactive and digital resources

Additional resources include:



Visits by authors and poets.
Visits by theatre groups.

The school library is a substantial resource which is used by the whole school. Our aim is to ensure
that all children are taught how to use the library effectively and how to make the best use of the
available materials.
Information Technology is a resource that is used in Literacy throughout the school. Opportunities to
use ICT to support teaching and learning in Literacy are planned for on a regular basis. Teachers use
a range of ICT software and hardware which include publishing programs, digital cameras,
Dictaphones, DVDs and internet video clips.
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Appendix 1

Resources

Foundation Stage & KS1 Resources
Oxford Reading Tree scheme
Rigby Stars complete reading scheme in the form
of guided reading sets
Fiction & Non Fiction books (those that have been
book banded according to the Institute of
Education guidance)
Fiction and Non Fiction big books
Access to Library

Additional KS2 Resources
Essential Texts for Literacy
Focus English – texts with differentiated reading
comprehension questions
Sets of Guided Reading books (at differentiated
levels / range of genres)
New Treasury of English books
First Newspapers

Phonics games
Phonics Lego
Phonics Bug flash cards
Jolly Phonic cards
Subscription to: www.phonics play.co.uk –
phonics program to support Letters and Sounds.
Foam phonics
Sound mats
Magnetic letters
Alphabet charts
Flash cards
Coomber sound system

Story Makers chest – includes character / setting
cards
Set of 100 scenes flashcards (settings)
Thesauruses

Roll ’n’ Write
Nelson handwriting scheme
Magic Key story building
Range of Story Sacks
Rhyming dictionaries
Dictionaries

Small world play
Play dough and letter cutters
Jigsaws
Puppets
Finger puppets
Role play area

Subscription to: www.steps 2learning.co.uk – flash
cards and literacy resources
Teaching texts such as ‘100 Literacy Hours’
Access to ‘you tube’ – film clips
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First Aid for Grammar books
Range of picture books
Grammar for Writing
Support for Spelling document

Appendix 2

Grammar Scheme of Work

Text Structure

Sentence Construction

Word Structure / Language

Punctuation

Terminology

Introduce:

Introduce:

Introduce:

Introduce:

Introduce:

Planning Tool – Story map/
story mountain

Simple sentences

Determiners
the
a
my
your
an
this
that
his
her
their
some
all

Finger spaces

Finger Spaces

Whole class retelling of
story
Understanding of beginning
/ middle / end
Retell simple 5 part story:
Once upon a time
First / Then / Next
But
So
Finally, ... happily ever after

Non Fiction:
Factual writing
linked to a story

Say a sentence, write and read
it back to make sense
Compound sentences using
connectives
(Coordinating
conjunctions)
and / but

Full stops

Word
Sentence
Full stops
Capital letter

‘Run’ – Repetition for rhythm:
e.g.
He walked and he walked
Repetition in description e.g.
a lean cat, a mean cat

Adjectives e.g. old, little, big, small,
quiet

closely

Letter

Capital letters

Prepositions:
up
down
in
into
out
to
onto

-‘ly’ openers
Luckily / Unfortunately

Simple factual sentences
based around a theme

Names
Labels
Captions
Lists
Diagrams
Message

Simple connectives:
and
who
until
but

Simile – ‘like’

Adverbs e.g. luckily, unfortunately,
fortunately
Similes – using ‘like’

Reception
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This policy to be ratified by the governors November 2013

